
Cassopolis Public Schools 

22721 Street • Cassopolis, Ml 49031 
(269) 445-0503 • Fax: (269) 228-5752 

Superintendent Dr. John Ritzler 

POSITION OPENING 

POSITION: 

 

REPORTS TO: 

Instructional Paraprofessional — Special Education Cassopolis Middle School 

 

Middle School Principal 

HOURS: 7.0 hours/day (7:30 am – 2:30 pm) 

QUALIFICATIONS: Pass either the MTCC or Work Keys test; or, have an associate degree from an 

accredited college; or, have a minimum of 60 semester hours from an 

accredited college or university. 

ESSENTIAL SKILLS: 

 Work with individual students or small groups of students or an individual student to 

reinforce learning of material or skills initially introduced by the teacher. 

2. Assist the teacher in devising special strategies for reinforcing material or skills based on 

a sympathetic understanding of individual students, their needs, interests and abilities. 

3. Demonstrates initiative and creativity with students and their program. 

4. Demonstrates extreme flexibility and patience. Schedules change often. 

5. Ability to cover for the teacher in the event of a meeting and/or parent visit. 

6. Participates in physical activities, which are a part of the students' basic program. 

7. Assist in the transition of students who need that additional support under the direction 

of the special education teacher. Pick-up and returning students to their classes. Many 

students will not be able to navigate the building independently and will need to be 

monitored at all times. 

8. Provide support in the general education setting with full inclusion for some students 

with IEP’s, collaborating with the general and special educator, providing support for 

students. 

9. Provide assistance with state and district-wide assessment (MEAP, NWEA, etc.). 

10. Operate and care for equipment used for instructional purposes. 

11. Help students' master equipment or instructional materials assigned by teachers. 

12. Distribute and collect workbooks, papers and other materials for instruction. 

13. Guide independent study, enrichment work, and remedial work set up and assigned 

by the teacher. 

14. Assist with the supervision of students during emergency drills, assemblies, lunch 

periods, play periods, field trips, and other supervision as assigned. 

15. Read to students, listen to students read, and participate in other forms of oral 

communication with students. 

16. Alert the regular teacher to any problem or special information about an individual 

student. 



17. Serve as a source of information and help to any substitute teacher assigned in the 

absence of the regular teacher. 

18. Maintain the same high level of ethical behavior and confidentiality of information about 

students as is expected of fully certified teachers. 

19. Participate in in-service training programs, as assigned. 

20. Completes any other assignment, as from time to time may be made by the 

teacher/administrator. 

21. Must have organizational skills. 

 

Reasoning Ability: Must have the ability to apply common sense understanding to carry out detailed but 

uninvolved written or oral instructions. 

Application procedure - Apply in writing to: EduStaff at EduStaff.org 

Direct Questions to Carey May 269 228 5836; cmay@cassopolis.org 


